Education and Career Action Plan (ECAP)
Chandler Early College 2018 - 2019

Welcome! This packet will provide you with an opportunity to explore how your
education is directly related to your future successes. It will also provide insight to who
you are as a learner and an employee.

What is an ECAP?

On February 25, 2008 the Arizona State Board of Education approved Education and
Career Action Plans for all Arizona students grades 9-12. An ECAP (Education and
Career Action Plan) reflects a student’s current plan of coursework, career aspirations,
and extended learning opportunities in order to develop the student’s individual academic
and career goals.

How does the ECAP benefit the student?

Personalized planning helps students reach their academic and career goals and can
positively impact their achievement. Students learn how to set and achieve goals. It helps
them to understand how their education is relevant in achieving their career goals. It
helps them to create a vision for their future and ultimately helps them assume
responsibility for their own learning.

Education and Career Action Plan

Today you will receive instruction on how to complete a Reality Check and a Resume.
You will also receive instruction on updating your 4-year plan and getting parent
approval. You will continue to add to your ECAP throughout your high school years, and
your 4-year plan can be revised at any time.



http://www.cusd80.com/juniorsurvey

Developing Your Education and Career Action Plan

Click here to visit the |Arizona Career Information System website].
Enter the following:

Username: S + student ID + @CUSD (example S123456@CUSD)
Password: Chandler80

If you logged in last year, your password should be Chandler2020.
Click Sign In to login

Arizona Career
S
"hzc'a Information System

@ ADSVERSIONS  WHATSNEW  ORDERINFORMATION  CONTACTUS

EXPLORE
PLAN

DECIDE XX —

Forgot your username or password?
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The system will prompt you to enter two security questions. Please be sure to
WRITE DOWN WHAT YOU ENTER!
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r two security quastions. Hint: select security questions that others donit know the answer to

Set Questions Skip For Now

f you need help, please check with your schoal counselor or advisor. Site Coordinators can contact Arizos
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e You will now need to change your password and update your Graduation Year.
At the top of the screen click the arrow next to your name. Then click “Account
Settings”. Note: If you did this last year, you shouldn’t have to do it again.
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e Be sure that the information is correct. Please be sure your Graduation Year is
correct (12"= 2019, 11""= 2020, 10"= 2021, 9"= 2022) and then Enter New
Password. Please change the password to Chandler + the year you will graduate.
(example: Chandler2020) After changing it WRITE IT DOWN and then click
“Update”
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School/Organization: Chandler Online Academy (CUSD) Z Change Schools/ Organizations
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Middle Nam

Last Name: Gleason

E-mail: [dgleason2@gmail.com
Graduation Year: [2017 -

e With your mouse, hover over the words “My ECAP” on the bar at the top of the
page
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My Education Career Action Plan
Fall Reminder

Learn about Myself

Answer questions about yourself and connect to occupations that may interest you.
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When hovering over the words “My ECAP” on the bar at the top of the page with your
mouse, you will click the words “My ECAP Report” on the right.
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View your CIS favorites and Résumé Creator Combined Report of Assesspg
CIS assessment results. How do | create a career plan? saved and Uploaded Résumés My ECAP Report

Save information for résumés Career Plan

and applications. Where are my saved results?

Store your iles and résumes, How do’ plan my courses? Favorites

Course Planner Sort and Assessment Results
ducation Career
plan Stored Files and Links

How do |l track my school
applications?

Application Tracker
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Career Plan: Learn more about yourself. Ressarch your options, set goals, and make plans for
your future.

https://azcis.intocareers.org/ portfolio/portfolio_mainmenu.asp
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e Now it is time to update your plan, or in some cases, develop a plan for the first

time. Please click the & next to the following areas and enter the information
they request.
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The My ECAP Report s a tool that can help you set goals and make plans. It displays impartant information you've saved in your portfolio, such as your caresr
goals and educational plans, Review your My ECAP Report to remind yourself of the career and education plans you've made, This will help you plan your next
steps.

To create your My ECAP Report document, click the Generate PDF button. Depending on how your browser is set to handle PDF files, you may be asked to save
‘your My ECAP Report on the computer before you can view it.

Print or view your My ECAP Report document and note the blank areas. To make updates or corrections, expand the associated section (listed below), update
the entries, and then regenerate the PDF file.

Generate PDF

Update the Information in your My ECAP Regort.
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Ny Education Plans
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Education and Career Action Plan (ECAP)

Reality Check Assessment

Click here to visit the |Arizona Career Information System website.‘

Enter the following:

Username: S + student ID + @CUSD (example S123456@CUSD)
Password: Chandler + year of graduation (example: Chandler2020)
Click “Sign In” to login
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e Click on “Assessments” in the upper banner
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+ Use these tools to manage your career development, ‘
« Learn more about yourself and create a career plan. | A A for the
« Map your high school classes. ) ACT

View

Learn about Myself

« Answer questions about yourself and connect to occupations that may interest you.
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e Click on the + next to “What Lifestyle Can I Afford?”

ASSESSMENTS

What can | do with assessments?

Career assessments help you dentify your intrests,sklls, and values Find out how to choose an Answer questions about

assessment and use your results to make career plans. yl"ll'se" alld Wlllwt to

occupations that may
interest you.

What are my interests?

One of the best ways to explore occupations is to understand your interests. You can use these
career assessment tools to match your interests to a wide variety of occupations.

View

What lifestyle can | afford?

Expenses for rent, car payments, food, and clothes add up quickly. Find out how much money
you'll need to cover those expenses.

View

What skills and work values are important to me?

It's important to identify occupations that use skills that you find satisfying. Learning more about
your work values can also help you decide what kinds of occupations you want to explore. Use
these assessment tools to identify satisfying skills and to learn more about your work values.

View

What yonarts pan | run tn chow my nragrace?

Click “Go to Reality Check”
ASSESSMENTS

What can | o with assessments?

Career assessments help you identify your interests, skills, and values. Find out how to choose an AIISWBT IIIIEStillllS allllllt

assessment and use your results to make career plans. ym"se" and wmlect m

— occupations that may
interest you.

What are my interests?

One of the best ways to explore occupations is to understand your interests. You can use these
career assessment tools to match your interests to a wide variety of occupations.

View

What lifestyle can | afford?

Reality Check

Find out how much money you will need to attain the lifestyle you desire.
View occupations that pay enough to support your ideal lifestyle.

Go to Reality Check

What skills and work values are important to me?

It's important to identify occupations that use skills that you find satisfying. Learning more about
your work values can also help you decide what kinds of occupations you want to explore, Use




e Watch the one-minute video at the top of the page. This will explain the
information you will get when you take this Reality Check.
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Geta Rea"ty Check Know Your Occupation? Know Your Salary?

you need to pay for housing, food, clothes,
nuch money you need to

Know which occupation you Already know the salary you
want to pursue? Figure out if need? Find out which
it can support your lifestyle. occupations provide this salary

in your city.

Start With an Occupation Start With a Salary

T

e Click on “Start Your Reality Check”
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Geta Rea"ty Check Know Your Occupation? Know Your Salary?

Know which occupation you Already know the salary you

want to pursue? Figure out if need? Find out which

it can support your lifestyle. occupations provide this salary
in your city.

Start Your Reality Check Start With an Occupation Start With a Salary

As an adult, you need to pay for housing, food, clothes, transportat
and other items. Find out how much money you need to earn t
your expenses. Then find out which occupations support this lif




e Answer the questions that follow. When you finish answering each
question, please click “Next”.

REALITY CHECK ?r—nlp&Tu:mmlsJ [ = Espaiol ] {QSZR\:OVD\

Where Do You Want to Live?

Living expenses vary by city size and region of the state. Larger cities tend to be
more expensive than small towns and rural areas, however they may offer higher
wages.
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Use the drop-down list to select the city \/here you vant to live.

Record the “Total Salary Needed” on the Activity chart below and then
click “Next”

Adding it All Up

Below are the amounts for the items you have selected. Now that you know how
much your expenses are, the next step is to find out which occupations pay you
the salary you need to afford your lifestyle.

Your Honthly Expenses Totals for Chandler-Hesa
# Housing

$ Utilities

[ Communications
fil Food

() Transportation
A Clothes

# Health Care
& Entertainment
Q Personal Care
¢ Miscellaneous
® Student Loans

oy Savings

b

Annual Expenses
Federal Taxes
State Tares

Total Salary Needed

Review your expenses and then select Next to continue to your results. mh




e Click “Yes” under “Do You Know How Much Education or Training You
Plan to Complete?”
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Do You Know How Much Education or Training You Plan to Complete?

If you already know what type of education or training you're interested in, you
can narrow down your Reality Check results.

Select Yes or Not Yet to set your education preferences.

e Click on the Option that applies to you. Record this information in the

activity below and then click “Apply”
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Afew hours to 3 months Amonths o year 203 years

A few hours up to 3 months of on-the- 4 months to 1 year of school. Previous 2 to 3 years of school (associate

job training. No previous work work experience is helpful but not degree); OR 2 to 3 years of on-the-job
experience required. required. training; OR 3 or 4 years of
apprenticeship; OR up to 2 years of
previous work experience,

dyears Sor more years

o A A




e On the next screen it will confirm the education you selected and then you
will need to click “Next”.
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Do You Know How Much Education or Training You Plan to Complete?

If you already know what type of education or training you're interested in, you
can narrow down your Reality Check results.

Below are the education or training options you've selected:

5 or more years
. .J Edit Choices

Select Yes or Not Yet to set your education preferences. _

e On the next screen it will ask “Do You Know Which Career Clusters
You 're Interested in? ” Click “Yes”
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Do You Know Which Career Clusters You're Interested In?

Now that you know your required salary for Chandler-Mesa (50 a year or $0 a
month), it's time to find an occupation that will pay you enough money to cover
your expenses.

- 1T
m Select Yes or Not Yet to set your career cluster preferences.




On the next screen it will ask you to choose the Career Cluster you are
interested in pursuing and then you will need to click “Apply”.

Agriculture, Food, and Natural Resources

The production, processing, marketing,
distribution, financing, and
development of agricultural
commodities and resources including
food, fiber, wood products, natural
resources, horticulture, and other plant
and animal products/resources.

Nviness Management
O M & Administration

Business Management and Administration

Careers in planning, organizing,
directing and evaluating business
functions essential to efficient and
productive business operations.

Architecture and Construction

Careers in designing, planning,
managing, building and maintaining the
built environment.

ion &
ng

Education and T:¢ ving

Planning, manag W providing
education and training services, and
related learning support services such as
administration, teaching/training,
administrative support, and professional
support services.

Arts, Audio/Visual Technology, and
Communications

Designing, producing, exhibiting,
performing, writing, and publishing
multimedia content including visual and
performing arts and design, journalism,
and entertainment services.

Planning and related services for
financial and investment planning,
banking, insurance, and business
financial management.

On the next screen it will confirm the Career Cluster you chose and then

you will need to click “Next”.
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Do You Know Which Career Clusters You're Interested n?

Now that you know your required salary for Chandler-Mesa (50 a year or $0 a
month), it's time to find an occupation that will pay you enough money to cover

your expenses.

Below are the Career Clusters you've selected:

Education and Training

Edit Choices

W Select Yes or Not Yet to set your career cluster preferences. m




e On the next screen you will see all the jobs that would provide you the
lifestyle you want, based on the survey questions you answered. Please
use the information provided to finish filling out the chart below.
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Your Reality Check is complate, and the results have been saved to your portfolio. You may add a note. b3

Your Results

These occupations meet your education and training and career cluster
preferences, and pay enough to meet your required salary (50) for Chandler-
Mesa.

9 occupations. Stars indicate occupations you have previously saved.
Save Checked

Education and Training Education Level Wages
Archivists A 5 or more years $44,530
College and University Administrators 5 or more years $93,160
Curators 5 or more years 549,010
Education Administrators 5 or more years $57,875
Farm and Home Management Advisors 5 or more years $51,800
Instructional Coordinators 5 or more years $51,100
Librarians 5 or more years 546,990

School Counselors 5 or more years 546,020

University and College Teachers 5 or more years §70,047




Reality Check Assessment Activity

Total Salary Needed

Education Level Chosen

Career Cluster Chosen

Job within Career Cluster that
will meet vour lifestyle plans

Please answer the guestion below in no less than 7 sentences.
This survey was designed to give you a realistic view of what you need to accomplish to live the life you
have dreamed about. It will take hard work. It will take further education, but you can do it! How did
your career interest line up with the total salary you will need to live your dream life? Are there things
you are going to have to do without?




Education and Career Action Plan (ECAP)

Create a Resume

Hamilton High School (CUSD)

Y john v & 0 Messages

Click MY ECAP to Begin

Text Only Version

Log Out
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Check
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Get Started

* Use these tools to manage your career development.
« Learn more about yourself and create a career plan.
« Map your high school classes.

View

Learn about Myself

+__Answer questions about yourself and connect to occupations that may interest you.
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My Education Career
Action Plan

View your CIS favorites and

How do | track my activities?

Checklists

How do | create or update my
resume?

What guidance do | need?

{m=== Click RESUME CREATOR

Résumé Creator

CIS assessment results.

Save information for résumes
and applications.

Store your files and résumes.

View My Education Career
Action Plan

How do | create a career plan?

Career Plan

How do [ plan my courses?

Course Planner

Saved and Uploaded

Where are my saved results?

Favorites

ESuTTES

T
progress?
Combined Report of Assessments

My ECAP Report

Sort and Assessment Results

Stored Files and Links

How do | track my school

applications?

Application Tracker

4 L =

Career Plan: Learn more about yourself. Research your options, set goals, and make plans for your

future.

Expand Overview

nainmenu.aspx b




HamILTon HIgN SCNOOL [LUSU)

g~ Arizona Career .
z"é Information System S

A PUN  ASSESSMENTS  OCCUPATIONS  EDUCATON  EwpuovWen L [searcn |

RESUME cREATUR [ ? Help & Tutorials ] [ & Print ]

Overview €

Education and Training
Paid a id Work < . ooa - .
aidand:Unpatd Worlc Résumé Creator. This is an area where you can enter and save your employment and educational history. Once you
Achievements, Activities, and enter your information, with a few clicks of the mouse you can select one of four different résumé styles (or build your
Skills own!), choose what information you wish to include, then generate a professional looking résumé. The information you

enter into this section can be printed and thus useful when filling out job application and reference forms.
Contact Information and

References

Create Résumé

Fill out each
Section above

Hamilton High School (CUSD)
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Education and Training Aﬂhlevements ©

Eaid-aed Unpaic otk Use this section to document significant achievements, recognitions, or professional memberships. If you don't find an

Achievements, Activities, appropriate label in the dropdown list, enter your own.
and Skills NOTE: If you use the enter or return key to separate text in the Description field, the information will display as a

bulleted list on your résume.

Achievements
Résumé: Achievements will appear on the Recent Grad résumé and can be included in the Build Your Own Résumé.

Activities The fields marked with (R) will appear on the résumés.
Skills + Add Achievement

Contact Information and
References

Create Résumé Each page Wi“
have an ADD
button!

No achievement entries have been added

When completed, make sure you SAVE your Resume!






