EXTENDED FIELD TRIP OUTLINE

I. Group Name -
A. Date of Proposal  (date the outline was completed)

II. Destination - 
A. Date of Trip

B. Time

1. Departure

2. Return

C. Manner of travel (i.e. school vans, district buses, commercial buses, air)

D. Itinerary (attach documentation if available)

E. Accommodations for student personal beliefs 

F. Housing (if applicable - include physical address and phone number)

III. Sponsors (staff members) - Attach completed professional leave forms
Chaperones (parents and others)  

1. Ratio of sponsors/chaperones to students: H.S. 1:20, J.H. 1:15, Elementary 1:10.

2. NOTE ON OVERNIGHT TRIPS: There must be female and male chaperones (with fingerprint clearance) if trip involves female and male students.

Please confirm that chaperones have clearance in your outline.

IV. Planning

A. Who was involved in the trip planning process?

V. Participants (include the total number of students attending as well as a separate list of the students' names with addresses and phone numbers)

A. Do an Eligibility Check

1. Eligibility form completed for each participant and kept at site

VI. Safety Precautions

A. First Aid

B. Lost Persons

C. Discipline

VII. Rationale (explain in detail how the field trip aligns to the curriculum and/or course objectives)

VIII. Budget

A. Approximate cost of the activity exclusive of transportation.

B. Identify methods used for meeting the cost of the trip (fundraising, scholarship, booster club, donations, tax credit, and other).

C. Document how all students involved in the activity, regardless of financial standing, have an equal opportunity to participate in the activity.

D. What is the “out of pocket” student/parent cost?

IX. Return report
A. Upon return write a brief synopsis on the value of the trip.
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