
Applying for the Alternative 
Teaching Certificate through 
the AZ Department of 
Education



Hints and Tips ~
● Wait until you receive your letter of intent from Chandler Unified to 

apply for the Alternative Teaching Certificate

● Use the online submission application, avoid using traditional mail 
service

● Once applied, send Kathleen Jett (jett.kathleen@cusd80.com) your 
educator ID number and she will ask for your application to be 
expedited

mailto:jett.kathleen@cusd80.com


ADE Application Page

Link to the ATC Page

https://www.azed.gov/educator-certification/alternative-teaching-certificate


What do I need before starting?

The following must be uploaded 
by you to the online application 
portal

The verification letter is what you 
received from CUSD and ink signed that 
you are enrolled in Chandler RISE.



What do I need before starting?

There is a $60 fee to obtain the 
ATC. Once you are signed into 
your portal, there will be a 
secure location to pay using a 
credit card.



Items that must be submitted by 
outside agencies

The following must be requested 
to be sent to the ADE. In the 
online portal, there are directions 
on how to do this.



Applying Online

Once you are ready, you will need to 
set up an account with the ADE.

Follow the link at the bottom of this 
screen.



Online Portal Navigation

Once in, select apply for a new credential.



Online Portal Navigation

This page includes all the steps and the email of where you submit 
transcripts.

Select NEXT



Online Portal Navigation

Select the middle option.

Select NEXT



Online Portal Navigation

Select Teaching Certificate

Then you will see the 
“Alternative Teaching” 
option.



Online Portal Navigation

On this page, select the 
certificate you are applying 
for -either Alt. Elementary 
Education K-8 or Alt. 
Mild/Moderate Disabilities 
Special Education K-12

*On NEXT page “Add to Cart”



Online Portal Navigation

Follow the steps shown on the 
next screen.

*Step 2 is only used if you are 
uploading an approved area 
(i.e.Mandarin) or an 
endorsement

After submitting, you can 
return to this site to check on 
the status of your application.



Questions about 
Certification?

Kathleen Jett 
jett.kathleen@cusd80.com
Director of Recruitment and Onboarding
480-812-7623

Kathleen is the best contact for anything certification. She has contacts at the Arizona 
Department of Education (ADE) and will be able to answer specific questions to individual 
situations.
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